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0 JIOKAJIbHBIX HOPMATUBHBIX aKTaX

1. O01mue moJ10KeHUs
1.1. MMookeHHe 0 JIOKATBHBIX HOPMATHBHBIX aKkTax (nanee - [lomoxkenue) pazpaboraHo ajis
MyHUIIUTIaTBHOTO aBTOHOMHOT'O JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKICHUS JIETCKOTO cajaa
Ne 178 (manee - IOY) B cootBercTBHM ¢ DepepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6
oOpazoBanuu B Poccuiickoit ®enepanun» ¢ usmenenusmu ot 24 mapta 2021 rona, Tpynosoro
kojekca Poccuiickoit @enepanuu (Hanee - TK PD), ['paxknanckoro Kogexca PO (nanee - 'K PO),
aTakxke Ycrasom JJOY u npyrumu HopMaTUBHBIMY IPaBOBbIMU akTaMu Poccuiickoit denepaunu,
pPEeTJIaMEHTHPYIOIIUMU  JESTEIHbHOCTh OpTraHu3aliii, OCYIIECTBIAIONIMX 00pa30BaTeIbHYIO
JIeSATEeTLHOCTD.
1.2 Tlonoxenue pa3paboTaHO B LENSIX peaju3aldy MpaBa HAa CaMOCTOSITENIbHOE CO3JaHHE U
pa3paboTKy HOPMATHBHO-TIPABOBOIM 0a3bl JUIsi CBOEH AESITENLHOCTH B paMKax MOJHOMOYHIA,
OTHECEHHBIX 3aKOHO1aTenbCTBOM Poccuiickoit @eaepaunn k komnereHuuu J0Y.
1.3. JlaHHOE TOJOXKEHUE JMOMOJHSAET W KOHKPETH3UPYET MOPSAIOK pPa3pabOTKU U U3JaHUS
BHYTpeHHUX JokalbHbIX akToB JIOVY, onpenenennbix YcraBom IOV, ycraHaBIMBaeT e€IuHbIE
TpeOOBaHUsI K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, WX IOJTOTOBKE, O(QOPMIICHUIO, MPUHSATHIO,
YTBEP)KJICHUIO, BCTYIUICHHIO B CHJIy, BHECEHHIO HM3MEHEHMH M OTMEHE, IyOJMKaluu Ha
odpunmansHoM caiite JJOVY.
1.4. Hacrosiiee IlonoxeHue siBiseTcs JTOKadbHBIM HOpMaTuBHBIM akToM [IOY u Bxomut B
IepeyeHb JIOKaIbHbIX akToB JIOY.
1.5. Hensimu 1 3ajiadyamu HacTosimiero [1ookeHus SBIsSIOTCS:

HOPMAaTHUBHO-TIPABOBOE PETyIUPOBaHKE 00pa3oBaTenbHbIX oTHOIIeHUH B IOV

CO3JJaHUE €MHON U COTJIACOBAHHON CUCTEMBI JIOKAJbHBIX HOPMATUBHBIX akToB J[OVY;

oOecrnieueHre MPUHIIUIIA 3aKOHHOCTH B HOpMOTBOpUeckoi aestensHoctu 1OV,
COBEpUICHCTBOBAHMWE TIpollecca MOATOTOBKHM, O(QOPMIIEHHUS, TPUHATUS U pealu3aluu
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB;



e TMpeAOTBpallleHue JyOJMpPOBAHMS PEryIHpPOBAaHUS OOILIECTBEHHBIX M 00pa30BaTEIbHBIX
otHomeHui B JJOVY.

1.6. JlokanbHbIe aKThl, COOTBETCTBYIOIIME BCEM TPeOOBAHMSAM 3aKOHOAATENbCTBA Poccuiickoit
Deneparun, SABISIOTCS 0053aTEIbHBIMUA K MUCTIOJIHEHHIO BCEMU YYaCTHHUKAMH 00pa30BaTEIbHBIX
OTHOLIEHHUM.
2. OcHOBHbIE BH/IBI JIOKAJBbHBIX akTOB JJOY
2.1. Jlokaawsublii  akt JIOY npexacraBiaser co0Oil  OCHOBaHHBIM Ha 3aKOHOJATEIHCTBE
opUIIMATBHBI MPAaBOBOW JOKYMEHT, MPUHATBIA B ycTaHoBJeHHOM Topsnake JIOY wu
perynupyromuii - otHomeHuss B pamkax JOY. IlepedeHb BHJIOB JIOKQJIbHBIX aKTOB,
pEerIaMeHTHPYIOIUX 00pa30BaTEIbHYIO JIeATEIbHOCTh, ycTaHaBnuBaercs YcraBoM JIOVY u
BKITIOUAET B ce0s IPUKA3bl, PEIICHUS, MTOJIOKCHHUS, IPABUIIA, UHCTPYKIIUU U IPYTHE TOKYMEHTEHI.
[IpencraBneHHbli IepeYeHb BUOB JIOKAIBHBIX AKTOB HE SIBJISIETCS MCUYEPIIHIBAOIIIM.
2.2. Yemae IOY — nOKaNbHBIA aKT, HAa OCHOBE KOTOPOTO JIEHCTBYeT 0OpazoBaTeIbHAS
opranuzarus. YcraB JIOY npunumaercs O0mum coopanrem padotHukoB IOV u yrBepkaaercs
B IOpsIJIKE, YCTAHOBJIEHHBIM 3aKkoHoAareslbcTBOM Poccuiickoir ®@enepauuun. Ero copepxanue
onpezensercs cr. 25 ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O6 obOpa3zoBaHUHU B
Poccuiickoit deneparum»
2.3. Ilpuka3z — JOKaJIbHBIA aKT, W3MaBaeMblil 3aBenyromuMm JJOY ans pemeHuss OCHOBHBIX U
ornepaTUBHBIX 3a1a4. B nenonpousBoactee JJOVY BbIIENSAIOTCSA MPHUKA3bl IO OPraHU3alMOHHBIM
BOIIPOCaM, IIPUKa3bl 10 OCHOBHOM J1€ATENbHOCTH, IPUKA3bI 110 JIUYHOMY COCTaBY.
2.4. Pewienue — JOKANBHBIA aKT, IPUHUMAEMbI KoJulernaibHbIMH opranamMu JIOY B memsix
pazpelieHusi Haubosee BaKHBIX BOIMPOCOB UX AEATEIBHOCTU. TEKCT pelIeHUs COCTOUT U3 JABYX
yacTeil: KOHCTaTUPYIOIIEM M  paclnopsAMTENIbHOM, pa3feneHHblx cioBoM  «PEIIMID»
(«PELINIIAY, «PEIINIIOY, «PEHINIIMY), KoTOpOe mevyaraeTcsi MPOMUCHBIMU OyKBaMU ¢ HOBOM
cTpoku OT nouid. [Ipu HeoOXO0IMMOCTH KOHCTATUPYIOUIas 4acTh MOXET COJEP)KaTh CCHUIKM Ha
3aKOHBI M JPYIMe€ HOPMATUBHBIE aKThl. PacniopsinTenbHas 4acTh U3jaaraercs myHKTamu. Pemenus
MOTYT COJAEpXkaThb TNPUIOKEHHs, CChbUIKA Ha KOTOpbIE JTaeTCs B COOTBETCTBYIOIIMX IyHKTaX
pacnopsAuTeNnbHOM yacTH. PelieHuss NOANUCHIBAIOTCS —MpeAceNaTeieM U CeKpeTapeM
KOJUIETMaJIbHOTO OpraHa.
2.5. Ilonoscenue — NOKaIBHBIN aKT, YCTAaHABJIMBAIONINI MIPABOBOW CTATyC OpraHa yrpaBlICHHUS
JOVY, nnu ocHOBHBIE MpaBuia (MOPSAOK, mporenypy) peanusanuu JJOY kakoro-mmbo u3 cBoux
IIPaBOMOYUI.
2.6. Ilpasuna — nOKAIBHBIN aKT, perIaMEHTHPYIONINA OpraHU3allMOHHbIE, TUCIUIUIMHAPHBIE,
XO3SUCTBEHHBIE W MHBIE CHelHalbHble CTOPOHBI aearenbHocTH JJOY U ero paGOTHUKOB,
BOCITUTAHHUKOB M MX POJIUTENIEH (3aKOHHBIX MPEACTaBUTENCH ).
2.7. Hncmpykyus — NOKaTbHBIA aKT, YCTAHABIMBAIOIIUN MTOPSIIOK U CITOCOO OCYIIECTBIICHUS,
BBIMIOJTHEHUS] KaKUX-TMO0O0 JAEWCTBUN; COBOKYMHOCTh IPAaBUJI OCYILIECTBIEHHUS OMPEEIIEHHBIX
BUJIOB JICSITEILHOCTH, TIPOBEACHUS padOT, CIIY’)KEOHOTO MOBEICHUS.
WucTpyKIinei onpeensoT mpaBoBoi cTaryc (mpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
M0 3aHUMAEMOW JOKHOCTH. WHCTPYKIMS COAEPKHUT HMIIEpATUBHBIC (MIOBEIUTEIbHBIC, HE
JOMyCKAaIoIMe  BBIOOpa) HOpPMATHBHBIE  MpeanucaHus.  JIOMKHOCTHBIE  MHCTPYKIIHH,
pa3pabateiBaet 3aBenyromiuii JJOVY.
2.8. 10OV umeer apyrue crienuuyeckue HOpMaTUBHbIE JOKYMEHTBI, PETYIHPYIOIINE OTHOIIEHUS
B c(epe 00pa3oBaHUs UM KOHKPETU3UPYIOIINE JOKYMEHThI, yKa3aHHbIE B HACTOSIIIEM MTYHKTE, B



3aBUCUMOCTH OT KOHKDPETHBIX YCIIOBUM JESITEIBHOCTH JETCKOTO caja: MpaBujia, pacluCaHUs,
TUTaHBL, TPaQUKH, IUKIOTPAMMBI, TPOTPAMMBI, TOPSAKH, TPOTOKOJIbI, TACTIOpTa.
2.9. JIoroBopbl U UHBIE COTJIAILIEHUS, KOTOPBIE U3/1al0TCSI OPraHaMu YIPABIEHUS AETCKUM CaloM
HE CAUHOJINYHO, a HyTeM corjlacoBaHust ¢ MHbIMU JIMIIaMU, BBICTYHaIOH_H/IMI/I B HUX, B Ka4CCTBC
CaMOCTOSITEJIbHOM CTOPOHBI (HalpuMep, TPYAOBBIE JOTOBOPHI, JIOTOBOPHI apEH/Ibl UMYIIECTBA,
JIOTOBOPHI Ha OKa3aHHWE IUIATHBIX O0Opa30BaTEJIbHBIX YCIYT M T.JI.) HE SBJSIOTCS JIOKAJIbHBIMU
aKTaMu.
3. Ilopsinok MOATOTOBKH JIOKAJBLHOI0 AKTAa
3.1. MHMmaTopoM IOArOTOBKHY JIOKAJLHBIX HOpMATUBHBIX akTOB JIOY MOTyT OBITh:
YUpEIUTENb;
OpraHbl yIPaBJICHHUS 00pa30BaHUEM;

aJIMUHUCTpAIMsE 00pa30BaTENbHON OpraHM3alliy B JIMIE €€ PYKOBOIUTENS — 3aBEAYIOIErO

JOVY, 3amectureneil pyKOBOIUTENS;

opransl camoynpasienus 0V,

YYaCTHUKH 00pa30BaTEJIbHBIX OTHOIIECHUI.
3.2. Ilpu um3nanum JnokanbHOro akra 3asenyromuid JJOYO pykoBoACTByeTCs NpUHIUIIAMU
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKpATH3Ma U CUCTEMHOCTH.
3.3. OcHoBaHuEM JJii MOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SBJATbCSA W3MEHEHUS B
3aKoHojaTenbcTBe PO (BHECEHNE U3MEHEHUH, N3/1aHNe HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).
3.4. TIpoeKT JTOKaIbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCS OTJEIBHBIM PAOOTHUKOM WM TPYIIION
pabotHHKOB 10 mopydeHuto 3aBeayromero 1OV, a takxe opranom camoympasienus 10OV,
KOTOPBII BBICTYIIHJI C COOTBETCTBYIOIEH MHULIMATUBOM.
3.5. IloaroToBka JIOKaIbHOTO HOPMAaTUBHOI'O AKTa BKJIKOYAET B c€0s U3yUEHUE 3aKOHO1AaTEIIbHBIX
U UHBIX HOPMAaTUBHBIX aKTOB, JIOKAJbHBIX HOPMAaTHUBHBIX aKTOB 00pa30BaTeIbHOI OpraHu3alui,
periaMeHTUPYIOLIUX T€ BOIIPOCHI, KOTOPBIE PEANOIaraeTcsi OTPa3UTh B IPOEKTE HOBOIO aKTa, U
Ha 3TOW OCHOBE BBIOOP €ro BUJa, COJEPKAHUA U MPEACTaBICHUE €ro B TUCbMEHHOU (opMe.
3.6. IlonroroBka HauOosiee Ba)KHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB (IPOEKTOB pEIIEHU
coOpaHMii, TIE€JICOBETOB, OPraHOB CaMOYIPABJIEHUS, NMPUKA30B, MOJOKEHUH, MPaBWII) JIOJIKHA
OCHOBBIBAThCSl HA pe3y/bTaTax aHalM3a OCHOBHBIX CTOPOH jaedrenbHocTd JIOVY, TeHaeHuii ero
Pa3BUTHS U CIOXKUBIIECHCS CUTYalLlUU.
3.7. Ilo Bompocam mpuema Ha palOoTy, MEPEeBOJOB, YBOJbHEHMH, MPEIOCTABICHHUS OTIYCKOB,
HOOIIPEHUH WM MPHUBICUYEHUS COTPYAHUKOB K JUCHMIUIMHAPHOM WM MaTepHaJbHON
OTBETCTBEHHOCTH U3a10TCs IPUKa3bI, B COOTBETCTBUU C TK PO.
3.8. IIpoeKT JOKadbHOrO HOPMATHBHOTO aKTa MOAJECKUT 00s3aTeIbHONM IpOBEpPKE Ha
JUTEPATypHO-CTUIIMCTUYECKYIO TPAMOTHOCTh M TMPABOBOM 3KCHEPTU3E, KOTOPBIE MPOBOJISATCS
JIOY camocrosiTenbHO JIMOO C y4acTUEM TPUBIEYEHHBIX CHEHUANUCTOB. JIOKaIbHBIN
HOPMAaTUBHBIM aKT, HE MPOLIEAIIUN MPABOBYIO SKCIEPTU3Y, HE MOAJIEKHUT PACCMOTPEHUIO U
MPUHSATHIO.
3.9. IIpoeKT JT0KaJIbHOTO HOPMAaTHUBHOT'O aKTa MOXKET OBITh MpeJICTaBlIeH Ha 00CYX/IEHUE TyTeM
pasMeleHsT MPOEKTa JIOKAJbHOIO HOPMATHBHOTO akTa Ha HMH(OPMAIMOHHOM CTEHJE B
JOCTYITHOM JUTsI BCeoO111ero 0003peHus Mecrta, Ha ounuansHoM caiite JJIOY, myTem HarpaBieHHs
IPOEKTa 3aWHTEPECOBAHHBIM  JIMIIAM, MPOBEIEHUS  COOTBETCTBYIOIIEIO  COOpaHHs ¢
KOJUIEKTUBHBIM OOCYXXJEHHEM IPOEKTa JIOKAJIbHOIO HOPMAaTHUBHOrO akTa M T.A. B cmyuae
COIJIacCOBaHUs MIPOEKTa JIOKAJIbHOTO akTa Ha HeM npocTtasisiercs Buza «COI'JTACOBAHO.



3.10. ITopsimok mpuHATHS JoKanbHBIX akTOB JIOY ycTtanaBnuaercs ¥Ycraom JJOVY: yka3zpiBaroTcst
KBOPYM C LIEJIbIO YCTAHOBJICHHS MPABOMOYHOCTH OpraHa caMOYIpaBieHHs, popMa U MOPSIOK
rOJIOCOBAHUS.

3.11. [ns BBeneHus B JEHCTBHE JIOKAJIbHOTO aKTa Hu3Jaaercs mnpuka3 3aseayromero JJOVY.
JlokanbHBIE aKThI 0(OPMIISIOTCS B BHJIE PUIIOKEHUS K MPUKa3y. B mpaBoM BepXHEM yIiy TaKuX
JOKYMEHTOB MHUILETCs clioBo «lIpusoxkeHue» ¢ ykazaHueM JaThl U HOMepa U3JaHus IPUKa3a.
3.12. B IOV co3maroTcst yCaoBus I 03HAKOMJICHHUS YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH
C JIOKaNbHBIMH akTamMu. O3HAKOMIJICHHE MOXKET OBITh MPOBEACHO MOJ MOANKUCH B CIIydasXx,
MPElyCMOTPEHHBIX HOPMAaTUBHBIMH JIOKYMEHTaMH, JIUOO pa3MelleH B OOIIEJOCTYITHOM MeECTe
(MHpOPMAIIMOHHBIN CTEH/I IETCKOTO caja, opunuaibHbii caiit JJOY).

3.13. l3MeHeHuUs B JIOKAIBHBIM aKT BHOCATCS MO Mepe HE0OX0IMMOCTH. B cirydae n3meHneHuii B
HOPMAaTHUBHO-IIPABOBBIX aKTaX (peaepanbHOr0, perMOHAIBHOTO WM MYHUITUIIATBHOTO YPOBHEH,
M3MEHEHUs B JJOKaNbHBIN akT [IOY BHOCUTCS HE TO3AHEE 2-X MECSIIEB CO JHS UX OITYOJMKOBaHUS.
4. JlokyMeHTAJIbHOE O(hOpMJIIEHHE

4.1. JloxanpHbI aKT JOJDKEH OBITH JOKYMEHTaNIbHO odopmiieH. CTpyKTypa JOKAJbHOTO aKTa
JIOJKHA ~ OOECHeYuTh  JIOTUYECKOE  pa3BUTHE  TEMbl  MPABOBOTO  PETYIUPOBAHUA.
4.2. O6ume TpeboBanus K 0OPMICHHIO JIOKAIBbHBIX aKTOB BKJIIOUYAIOT CIEAYIOIINE MOJ0KEHHUS:

JlokanbpHBIN aKT JOJKEH COJEPKaTh HAMMEHOBAHUE JIOKAIBHOTO aKTa M 1aTy U3/IaHUS.
Eciu Tpebyercst pa3bsiCHEHHUE 11eJIeid 1 MOTHBOB IIPUHSATHS JIOKAJTHHOTO aKTa, TO HEOOXoauMa
BCTYMHTEIbHAS YacTh — npeamOya. [lonoxeHus: HOpMaTHBHOTO XapakTepa B IMpeaMOyiy He
BKJIFOYAFOTCS.
HopmaTtuBubie mnpennucanusi oQGOPMISIOTCS B BHUJE IYHKTOB, KOTOpPbIE HYMEPYIOTCS
apaOckumu uppamMu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOfpa3ieisThCs Ha
MOJMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HyMepaluio. 3HaYUTeNbHbIC
Mo 00beMy JIOKaJIbHBIE aKThl MOTYT JEJIUTHCS Ha TJaBbl, KOTOPhIE HYMEPYIOTCS PUMCKUMHU
nudpaMu 1 UIMEIOT 3ar0JIOBKH.
Ecnu B mokanbHOM aKkTe MPUBOATCS TAOJIUIIBI, TPapUKH, KAPThI, CXEMBI, TO OHU O(POPMIISIOTCS
B BUJIC IPWJIOKEHUH, & COOTBETCTBYIOIINE IMYHKTHI JOKAIHHOTO aKTa JIOJDKHBI UMETh CCHUIKH
Ha ATU NpWIoKeHUs. JIOKaNbHBIN aKT ¢ MPUIOKEHUSIMH JI0JDKEH UMETh CKBO3HYIO HYMEpaIuio
CTpaHHUII.
JIoKaJIbHBIT HOPMATHMBHBIM AaKT M3JAraeTcs Ha TOCYyJapCTBEHHOM s3bike PD u nomkeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.
B J0okanbHBIX HOPMATHUBHBIX aKTax JAlOTCS OINPEACNICHHUS] BBOAMMBIX IOPUIUYECKUX,
TEXHUUYECKUX U JIPYTHX CIEUUATbHBIX TEPMUHOB, €CIIM OHU HE SIBISIFOTCS] OOIIEM3BECTHBIMU H
HEyNoTpeOIsIEeMbIMH B 3aKOHOJATENHCTBE PD U pernoHaibHOM 3aKOHOAATENCTRE.
4.3. Kax1plii KOHKpETHBIN JIOKAIbHBIA aKT MMEeT yCTaHOBIeHHYIO (opmy. Odopmistercs B
cootBercTBUU ¢ ['OCT P 7.0.97-2016 «Cucrema ctaniapToB 1o HHGOpMauu, 0MOIN0TEYHOMY U
m3narensckomy geny (CHUBUJL). OpranuzanyoHHO-pactopsauTeIbHas  JTOKYMEHTAIIUs.
TpeGoBanwus K 0HOPMIIEHUIO TOKYMEHTOBY.
4.4. JlokanbHble aKThl MPOXOJAT MPOLEAYPY PErUCTpallMi B CHEHUAIBHOM >KypHAale.
OO0s3aTeNnbHON PETUCTpAllMK  TOMAJIEKAT TMOJNIOKEHHUs, TpaBHUla, HWHCTPYKIUH, TPUKA3bl U
pacnopsbkenust  3aBeayromiero JIOY. Peructpanuio JOKanbHBIX aKTOB — OCYILECTBIISET
OTBETCTBEHHBIN 3a BEJICHUE JEIONPOU3BOJICTBA COTIACHO MHCTPYKIIUU TIO JIETOTPOU3BOJICTBY B
JOYVY. Peructpanus mMojgoXKeHUW, TPABUI U WHCTPYKIIMN OCYIIIECTBIISIETCS HE TMO3JAHEE JTHS UX



YTBEPKICHUS 3aBEAYIOUIMM JIETCKOTO cajia, MPUKa30B U pacnopsikeHuil 3apeayroniero J0Y —
HE MO3/IHEeE JAHS UX U3AaHMUS.

5. OcHoBHBbIE TPeOOBAHUS K JIOKAJIbHBIM HOPMATUBHBIM AKTaM

5.1. Cpeau JOKalbHBIX HOPMATHBHBIX aKTOB 0Opa30BaTENbHOM OpPraHU3alMH BBICIIYIO
opuauyeckyto cury umeer Ycra JOVY. Ilostomy, npunumaemsie B JOVY nokanbHbIe
HOPMAaTHUBHBIE AKThI, HE JOJKHBI IPOTUBOPEUUTD €T0 Y CTABY.

5.2. Ilpy moaroToBKe JOKaJIbHBIX HOPMATUBHBIX AKTOB, PETYJIHUPYIOUIUX COLUAIbHO-TPYIOBbIE
OTHONICHUs (HAmpUMep, KOJUIEKTUBHBIA JOrOBOp, IpaBHJia BHYTPEHHETO pacrhopsaka u [Ip.)
clenyeT pyKOBOJCTBOBATHCS PEKOMEHIALMAMU O HUX.

5.3._Ilonoscenue 10KHO COMCPIKATD CISAYIONINE 0053aTeNIbHBIC PEKBU3UTHIL:

e 0003HaueHHE BUJA JOKATBHOIO HOPMAaTUBHOIO aKTa, €0 HAMMEHOBAHHE,
e TpuUdBL: IPUHATO, YTBEPHKACHO, COTJIACOBAHO;
e  pPErucTpaluyOHHBIA HOMED;
e TEKCT, COOTBETCTBYIOILNN €r0 HAMMEHOBAHHUIO;
e OTMETKY O HAJIMYMU NIPUIOKEHUS U COITIACOBAHUS.

5.4. IIpaguna NOIXHBI COJICPKATh CIEAYIOUIME 0053aTeNbHbIC PEKBU3UTHIL:
e 0003HaueHHE BUJA JOKAJIBHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

e TpudBI NPUHATHS U YTBEPKIACHUS;
* TEKCT, COOTBETCTBYIOIIMMI €r0 HAUMEHOBAHHUIO;
e OTMETKY O HAJIMYHUH IIPUIIOKEHNUS,
e  pPErucCTpanMOHHBIA HOMED.
5.5. Hncmpykyuu 10JKHbI COIEPIKaTh CA/IyIONNe 00s13aTeIbHble PEKBU3UTHI:
e 0003HaueHHE BUJA JOKAJIBHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
e rpudbl IPUHATHS U YTBEPKICHUS;

e TEKCT, COOTBETCTBYIOILNN €r0 HAUMEHOBAHHUIO;
e OTMETKY O HAJINYUU NPUIOKECHHUS,
e  PEruCTpalMOHHBIA HOMED.
5.6. Ilocmanosnenue 1OIKHO COEPKATD CICTYIONTHE 00s3aTENbHBIE PEKBU3UTHI:

e 0003HauY€HHE BHUJA JOKAIBHOIO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE;
e  MECTO U JIaTy NPUHATHS;
e TEKCT, COOTBETCTBYIOIINI €T0 HAUMEHOBAHUIO;
e JIOJDKHOCTB, (PaMUJIMIO, MHUIIMAJIBI M MTOJIHUCH JIMIIA, BHIHECIIETO TOCTAHOBIICHHE;
e OTTHCK IICYATH.
5.7._Pewenus 10IKHBI CONIEPKATh CIEAYIONINE 00583aTEIbHBIE PEKBU3UTHI:

e 0003HauUeHUE BU/IA JOKAJILHOTO HOPMATUBHOI'O aKTa;
e  MECTO U JIaTy NPUHATHS;
e TEKCT;
e JIOJDKHOCTb, (haMUJIMIO, UHULIMAJIBI ¥ MOAMKCH JIUIA, TPUHSBIIETO PEIICHUE;
e OTTHCK II€YATH.
5.8. IlIpuka3zwl u pacnopacenusa T0JKHBI COJIEPKaTh CIEYIONTMe 00s3aTeIbHbIe PEKBU3UTHIL:
e 0003HaueHME BUJA JJOKAJIHLHOIO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE,

e MECTO U JIaTy NPUHATHS;
e  pPErucTpanuyOHHBIN HOMED;

e TEKCT;

e  JIOJDKHOCTb, (DaMIIIHIO, HHUITHAIBI U TTOANMKCH 3aBenytomiero JI0VY.



[Tpuka3bl W pacHopsDKCHHS BBITIOJNHSAIOTCS Ha OJlaHke 00pa30oBaTEeIbHON —OpraHU3allvy.
5.9. IIpomoko.ibl u axmol TOJKHBL CONEDKATH CICAVIOIME 00s3aTeIbHbIE PEKBU3UTHI:

e 0003HaueHUE BUJA JOKAIBHOTO HOPMATUBHOIO AKTa;

e MECTO U JIaTy NPUHSATHS;

e HOMED;

e  CIHCOK MPUCYTCTBYIOIIUX;

e TEKCT, COJEpKalUil MOBECTKY JAHS, OMHCAHME XOJa, MOPsAKa U MPOLEIYpPhl COBEPLIAEMBIX
OTpeeNIeHHBIX (FOPUINYECKH 3HAUUMBIX ) ACUCTBUN MO0 OTCYTCTBUE ONPEeNIEHHBIX (DaKTOB;

e JIOJDKHOCTb, (PaMUIIMIO, HHUIMANIBI U TIOJMUCH JIMIA (JIUI]), COCTABUBIIUX WM MPUHUMABIINUX
y4acTue B COCTaBJICHUM IIPOTOKOJIA WM AKTA.

5.10. Memoouueckue pexomendauuu TOJKHBI __ COACPKATh _ CICAVIOIIKE  00sf3aTeNIbHBIC

PCKBU3UTLI:
e 00o03HaucHUE BUJId JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €0 HAMMCHOBAHUC,

e MECTO M JaTy NPHHSITHS,

e TEKCT, COOTBETCTBYIOIIWI €ro HAaWMCHOBAaHWIO W COJACPXKAIMKA yKa3aHWE Ha BHI,
HAMMEHOBAHUE W JIATy TPUHSATHS MPABUI WIA UHCTPYKIUH, HOPMBI KOTOPBIX Pa3bsCHSIIOTCS,
KOHKPETU3UPYIOTCS WIH JCTATH3UPYIOTCS METOJANYCCKUME PEKOMEH/IAIIUSIMH,

e JIOJDKHOCTB, (DaMUJIHSI, MHUITUAITBI JIUIA (JIUI]), COCTABUBIINX METOAMYECKAE PEKOMCHIAIIH.

5.11. IIpozpammul u naanst JOIKHBL COAEPKATH CIEAVIONIME 00s13aTENbHbIE PEKBU3UTHIL:

e 00o03HaucHUE BHUJIAd JIOKAJIBHOI'O HOPMATUBHOI'O aKTad, €0 HAMMCHOBAHUC,
e MCCTO U AaTa IIPUHATHUSA,
e TCKCT JIOKaJIbHOI'O HOPMATHUBHOI'O aKTa, COOTBGTCTBYIOH_II/II‘/‘I €Iro HaMMCHOBAHMUIO.
5.12. Honycnocmuana uHCmpyKuus Da6OTHI/IKa JOJIZKHA COACPXKATh CJACAVIOMINC Pa31Cjibl.
° 06H_II/IG ITIOJIOXKCHU,
e OCHOBHBIC 3a/la4u, IIpaBa, IPCAO0CTABIAACMBIC pa6OTHI/IKy u €ro O6$ISaHHOCTI/I;

e B3aUMOJICHCTBHS;
e OTBETCTBEHHOCTh 3a HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBHITIOJIHEHHE (HEHCIIOJIHEHHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JTIOJDKHOCTHON MHCTPYKIIUEH;

e TpeboBaHUS K paOOTHHKY.
6. [Topsinok NPUHATHS U YTBEPHKAEHUS JTOKAJIBLHOT0 HOPMATHBHOIO aAKTa
6.1. JlokanbHBII HOPMATUBHBINA AKT, MPOILIEAINIMI TPOBEPKY HA JIMTEPATYPHO-CTUIUCTUUYECKYIO
TPAaMOTHOCTB U IIPABOBYIO SKCIEPTHU3Y, a TAKXKE MPOLIEAYPY COTTIACOBAHUSA, OJICKUT IPUHITHIO
U YTBEPKICHUIO 3aBEYIOIIMM 00pa30BaTeIbHOM OpraHu3aiiy B COOTBETCTBUH ¢ YcTtaBoM J[OVY.
6.2. JlokanbHble HOPMATHUBHBIE aKTHl JIOIIKOJIHHOTO 0Opa30BATENBHOTO YYPEKACHUS MOTYT
IpUHUMATBCA pyKoBojauteneMm, O0muM codpanueM pabotHukos, Coerom pabotHukoB IOV,
[lenaroruyeckum  coBeToM,  METOAUYECKMM  COBETOM,  OpPraHoM  CaMOyIpaBJCHUS
00pa3oBaTeNbHONM OpraHU3allMK, HAJIEJICHHBIMU TOJHOMOUYUSMH [0 TPHUHSATHIO JIOKATBHBIX
HOPMATHBHBIX aKTOB B COOTBETCTBUU ¢ YcTtaBoM JIOY, — mo mpeameram WX BEACHHS U
KOMIICTCHITUU.
6.3. [Ipu MpUHATUN JIOKAJbHBIX HOPMATHUBHBIX AKTOB, 3aTParvBarOlIUX MpaBa BOCIUTAHHUKOB,
yunTtbiBaeTcst MHeHUE CoBeTa poauTene.
6.4. He noanexaT NMpUMEHEHMIO JIOKAJbHbIE HOPMATHUBHBIE aKThl, YXYAILIAIOIINE TOJIOKEHUE
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUH IO CPaBHEHUIO C TPYIOBBIM 3aKOHOAATEIIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIICHUSIMH, a TAKXKE JIOKATbHBIE aKThl, MPUHATHIE C HAPYIICHUEM
MOpsI/IKa yueTa MHEHUS MPEJCTaBUTEILHOTO OpraHa.



6.5. Ilpomemmmuii mnpoueaypy HPUHATHA JIOKAIbHBIM HOPMATUBHBIM AaKT YTBEPKIAeTCs
sagenytomMm  JIOY. @akt yrBepxkaeHus odopmisiercs mpukazom 3asenyromero OV,
3aBEPEHHBIN MOIUCHIO.
6.6. JIokanpHBIi HOPMATUBHBIA aKT BCTYNAET B CUIYy C MOMEHTA, YKa3aHHOro B HeM, JH00, B
Cly4yae OTCYTCTBUSI TaKOTO YKa3aHHUs, [0 MUCTECUCHHH 7 KaJeHIApHBIX JHEW C AaThl MPUHSATHUS
JTAHHOT'O JIOKAJIbHOIO HOPMAaTHUBHOIO akTa. JlaTol NMpUHATHUS JIOKAJIbHOIO HOPMATHUBHOIO aKTa,
TpeOyIOIIero yTBEPXKACHUS 3aBEAYIOIIMM JIOIIKOJIbHBIM O0pPa30BaTEIbHBIM YUPEKICHUEM,
ABJISIETCS 1aTa TAKOTO YTBEPKACHMUS.
6.7. llocme yTBepKIEHHs JIOKAJbHOIO HOPMATHUBHOIO akKTa IPOBOJAUTCA IpoueAypa
O3HAKOMJICHHSIT C HHUM  YYaCTHHKOB  OOpa30BAaTENbHBIX  OTHONIEHWH, Ha  KOTOPBIX
pacnpoCTPaHAIOTCS IOJOKEHUS JTaHHOTO JIOKAJIBHOIO HOPMAaTUBHOIO akTa. O3HaKOMIIEHUE C
JIOKQJIbHBIM HOPMATHBHBIM aKTOM O(OpMIISIETCS B BHUIE TMOJIIUCH O3HAKOMIISIEMBIX JIHI[ C
YKa3aHUEM JIaThl 03HAKOMIICHUS Ha OT/ICITLHOM JINCTE 03HAKOMJICHUS, IPIJIATAeMOM K HEMY, THOO
B OTJEJIbHOM XypHaie. O3HaKOMIIEHUE C JIOKaJbHBIM aKTOM MOKET OBITh TaK)K€ MPOU3BEIECHO
MyTeM HalpaBlIEHUS Ha 3JEKTPOHHYIO MOYTy pabotHukos JJOVY.
6.8. JlokanbHble HOPMATHUBHBIE aKThl IMPOXOAAT MPOLEAYPY PETUCTPALMU B CIELHUAIBHOM
JKypHaJe.
6.9. OO6s3arenbHON PETUCTPALMU TOJUIEKAT MOJOKEHUS, MPaBUia, UHCTPYKIUH, MPUKA3bl U
pacniopspkenus 3asenytomero JJOVY.
6.10. Peructpanuio J0KaIbHBIX HOPMATUBHBIX aKTOB OCYIIIECTBIISICT OTBETCTBEHHBIN 3a BEACHUE
JIEJIONPOU3BO/ICTBA COINIACHO MHCTPYKLMHU 1O J1enonpou3BoAcTBy B JIOY.
6.11. Perucrpauusi nojoKeHHUM, MpaBWJI U UHCTPYKLUUU OCYILIECTBIIAETCS HE IMO3JHEE IHS UX
yrBepxkaAeHus 3aBenyromum JJOY, npuka3oB U pacnopskeHUNH pyKOBOIUTENSE 00pa3oBaTeIbHON
OpraHu3aly — HE TO3HEE JHS UX U3/IaHMUS.
6.12. YTBepKIEHHBIA JOKAIbHBIA aKT IMOMJICKHUT OMyOIMKOBAaHUIO Ha OQUIMAILHOM caiiTe
JOLIKOJIBHOTO 00pa30oBaTeNbHOTO yupexaeHus B Teuenue 10 (mecaTn) KaneHJapHbIX THEH.
7. llopsinok BHeceHHUsI U3MEHEHHsI U TONOJHEHUH B JIOKAJIbHbIE aKThI
7.1. B neiicTByromnMe JIOKAJbHBIE aKThl MOTYT OBITh BHECEHBI W3MEHEHUS U JOTOJHEHUSI.
7.2. IlpennoxeHre 0 BHECEHUU U3MEHEHUI MOXKET UCXOUTh OT JIF0O0Tr0 OpraHa M JIMiia, KOTOpPbIi
cornacHo Hacrosiemy [lonokeHHnI0 UMeeT MpaBO CTaBUTh BOMPOC O pa3pabOTKe W MPUHSATUU
COOTBETCTBYIOIIETO JIOKaJIbHOTO aKkTa 160 YTBEPKIATh 3TOT JIOKYMEHT.
7.3. Ilopsinok BHECEHUsI U3MEHEHHMI U JIONOJHEHWH B JokanbHble akThl JJOY omnpenensiercs B
CaMUX JIOKaJIbHBIX aKTax. B oCTanbHBIX CilydasX U3MEHEHUs U JIONOJIHEHUs OCYIECTBISIOTCS B
CJEIYIOIEM MOPSAKE:
BHECCHHE W3MEHEHWW U JIOMOJIHEHUN OCYIIECTBISETCS B TIOPAJIKE, YCTAaHOBJICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAaHUHU KOTOPOTO BHOCATCS U3MEHEHUS,
W3MEHEHUSI U JIOTIOJIHEHUS B JIOKAJIBHBIE aKThI: TOJIOKEHUS, MPUHATHIE 0€3 COTJIACOBAHUSI C
OpraHoM yIpaBlieHUs (CaMOYMpAaBJICHHs), TpaBWiIa, WHCTPYKIUU, MPOrPaMMBbl, IUIaHbI,
MOCTAaHOBJICHUS], PELICHUsS, MPUKA3bl M PACIOPSHKEHUS, BHOCITCS MyTEeM H3JaHUS MpUKa3a
3aBEYIOIIETO O BHECEHUU U3MEHEHUH WIIA JOTIOJHEHUH B JIOKAIbHBIM HOPMATUBHBIN aKT;
W3MEHEHUsI U JOTOJHEHUs B TMIOJOKEHUS, MPUHSITHIE IIOCJIE COIVIACOBAHMS C OPraHOM
roCy/IapCTBEHHO-00MIECTBEHHOTO YIIPAaBICHUS (CaMOYIPABICHHS), BHOCITCS MyTEeM H3IaHU
MpUKa3a 3aBEAYIONMIETO JOUIKOJIBHBIM 00pa30BaTEeNbHBIM YUPEXKIACHHEM O BHECCHHUH
W3MEHEHUN WM JIOMOJIHEHWN B JIOKAJBHBIM aKT C MPEIBAPUTEIHHBIM TIOJYYECHHEM OT HETO
corjacusl.



7.4. JlokaJapHbIE HODMATUBHBIE aKThI MOT'YT OBITH JOCPOYHO M3MEHEHBI:

B ClIy4ae BHECEHUSI U3MEHEHUH B YUpEIUTENbHbIE JOKYMEHTHI 00pa30BaTeIbHON OpraHu3allny;
JUIS IPUBEJICHHS B COOTBETCTBHE C U3MEHEHHBIMH B IICHTPATU30BAHHOM ITOPSIKE HOPMATHBAMU
0 TPYIE;
0 pe3yNbTaTaM aTTecTalui pabounx MecT.
7.5. I3MeHeHus 1 JONOJHEHUS B JIOKAJIbHBIN aKT BCTYHAIOT B CHITY C JIaThl, yKa3aHHOU B IIpHKa3e
0 BHECEHUH U3MEHEHUI WU JONOJHEHNH B JIOKAJIbHBII HOPMATUBHBIHN aKT, a B CJIy4ae OTCYTCTBUS
yKa3aHHs B HEM JaTbl — I10 UCTEUYECHUIO 7 KaJIEHAAPHBIX THEH ¢ JaThl BCTYIUICHHs MPHKa3a O
BHECEHUHU U3MEHEHUH UIIM JJOTIOJIHEHUH B JIOKAJIBHBIN aKT B CHITY.
7.6. I3MeHeHus ¥ JONIOJHEHHUS B IPEANUCAHMS M TPEOOBAHMSL, IPOTOKOJIBI U AKThI, METOJUYECKUE
PEKOMEH/IAllNH, aKThI O MPU3HAHUY JIOKAJIbHBIX aKTOB YTPATHUBIIUMHU CHUITY, HE BHOCSTCS.
8. OTBeTCTBEHHOCTH
8.1. 3a HeucmoJHEHHWE WM HEHaJJIeXKallee HCIOJHEHHE TpPeOOBaHMM, YCTAHOBJICHHBIX B
JIOKAJIbHBIX aKTaxX JIOLIKOJBHOIO 00pa30BaTEIbHOIO YUPEKACHUSA, COTPYIHUKN 00pa30BaTeIbHON
OpraHu3alMi HECYT OTBETCTBEHHOCTh B cOOTBETCTBUU ¢ YcTaBoM [IOY, TpyaoBBIM KOJEKCOM
Poccuiickoit deneparium.
8.2. 3a HeUCNOJIHEHUE UM HeHa UIeKalllee UCIIOTHEHUE 00513aHHOCTEH, YCTAaHOBJICHHBIX JAHHBIM
[Tonoxennem, pabotHuku JOVY, ydacTByomue B pa3pabOTKE JOKAIBHBIX aKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUH C JACHCTBYIOLINM TPYAOBBIM 3aKOHOIATEITLCTBOM.
9. JleiicTBHe JIOKAIbHBIX AKTOB
9.1. JlokanbHble aKThl OpraHMU3AlMM, OCYILIECTBIISIIOIIEH 00pa30BaTENbHYIO JEATENbHOCTD,
NeHcTBYIOT TOsbKO B mpenenax JIOY u He MOTryT peryiaupoBaTh OTHOLICHUS, CKJIa/(bIBAIOLIHECS
BHE 00pa3oBaTeIbHOI OpraHu3aluy.
9.2. JIokasbHbIE aKThl JJETCKOI0 €ajia YTPAuUBaIOT CUIY (HOJHOCTHIO WM B OTAEIbHOU YacTu) B

CICAVYIOMINX CIydasaX:

BCTYIUICHUE B CUJIy aKTa, IPU3HAIOLIETO JaHHBIM JOKAJIBHBIM aKT yTPATUBLIMM CHILY;
BCTYIUIEHUE B CHJIy JIOKQJIbHOTO aKTa OOJbLIEH IOPUINYECKOW CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIBHOTO aKTa;
NpU3HAHUE CYJOM WJIM HWHBIM YIOJIHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHOM BIacTH
nokansHOTO akta JI0Y mpoTuBopevammum 1eHCTBYIOMEMY 3aKOHOIaTEIbCTBY.
9.3. JlokanbHsiii akT IOV, yTpaTuBImNil CUITy, HE TIOJUIEKUT UCIIOJHEHHUIO.
10. 3ak09uTEeIbHBIC OT0KCHUS
10.1. Hacrosee /lonodicenue ABIAETCS JIOKaIbHBIM HOPMAaTHUBHBIM aKTOM, NPUHMMAETCA Ha
[Tenarornuyeckom cosere IOV, cornacosbiBaeTcs CoBeToM paOOTHUKOB M yTBepxkaaeTcs (JInbo
BBOJIMTCS B JIEUCTBHE) MPpUKa30oM 3aBenytomiero JJOVY.
10.2. Bce u3MeHeHUs W JIOMOJIHEHHs, BHOCUMBIE B Hacrosiiee [lonoxenue, opopMistoTcs B
NUCbMEHHONW (opMe B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.
10.3. [TonoxeHnue o nmopsiaKe pa3paboTKU U MPUHATHS JTOKATbHBIX HOPMAaTHBHBIX MIPABOBBIX AKTOB
JIOUIKOJIBHOTO  00pa30BaTENbHOIO YUYPEXKIEHUS TNPUHUMAETCS Ha HEOIpPEIeIeHHBIH CpOK.
N3meHeHns u nonosaHeHus K IlonokeHnio npuHUMAaroTCs B OpsiIKe, npeaycMoTpeHHom 11.10.1.
HacTosuero [lonoxenus.
10.4. Tlocne npunsatus Ilonoxenust (WM U3MEHEHWH M JOIMOJHEHUN OTAEIbHBIX MYHKTOB U
pa3/iesioB) B HOBOM peAaKkuy Npeblayias peJakliis aBTOMaTUYeCKH yTPaunBaeT CUITY.



